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	Name of Hirer (please print)

Please include organisation, if

applicable
	

	Address of Hirer


	

	Event details


	

	Date and Times


	

	Facility requirements – main Hall, bar, kitchen, small meeting room, stage, tables, chairs etc
	

	Contact Telephone Number


	


Acceptance of Conditions of Hire
I/we agree to be bound by the Conditions of Hire, which I have read, and to pay any such additional costs as may arise from my use of the premises under these conditions.

Signed (Hirer) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . 
-----------------------------------------------------------------------------------------------------------------------------------------------------------
Confirmation of Booking/Deposit Receipt

On behalf of Glasson Dock Village Hall, I confirm the booking.
Signed (Bookings Manager)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Date . . . . . . . . . . . . . . . .
Deposit amount due:  . . . . . . . . . . . . . . . . . .   
Balance amount due:  . . . . . . . . . . . . . . . . . . . . 

Balance due date:  on the date of the event or as soon as possible thereafter.
Please make cheques payable to Glasson Dock Village Hall
Glasson Dock Village Hall Standard Conditions of Hire

1 The Hirer shall take good care of and shall not cause any damage or permit or suffer any damage to the building or to any part or parts thereof or to any fittings, equipment or other property therein and shall pay for any damage thereto (including accidental damage) caused by any act of neglect of himself, his servants, agents or any person resorting to the building by reason of the use of the hired premises by him.  (Note:  It is suggested that in the Hirer’s own interests he arrange private insurance to cover all such damage).
2 The Glasson Dock Village Hall Management Committee (hereafter “GDVHMC”) does not accept any responsibility whatsoever attributable to any damage or loss by fire, theft or from any other cause, to any articles or other belongings brought into the building for sale, exhibition of for any other purpose.
3 The GDVHMC shall not be liable for any loss due to any breakdown of machinery, failure of supply of electricity, leakage of water, fire, government restriction of act of God which may cause the premises to be temporarily closed or the hiring to be interrupted or cancelled.
4 The Hirer shall, at the expiration of the period of the hiring leave the premises in a clean and orderly state and switch off heating and lighting.  In the event of a breach of this clause the Hirer shall pay to the GDVHMC any expenses incurred by it in cleaning and tidying the premises.
5 The premises must be used only for the purpose for which they are hired.  The Hirer may not sub-let or assign any portion of the building to any other person and must vacate the premises upon expiry of the period of hiring, otherwise an extra charge will be made.
6 The Hirer will be responsible for providing adequate staff for the supervision, running and security of the function, including the car park.  The Hirer is responsible for ensuring such staff have familiarised themselves with the location and operation of fire extinguishers and fire exits.
7 The Hirer will be responsible for ensuring all means of exit from the premises are free from obstruction and immediately available for instant free public exit.  The Hirer will be responsible for ensuring the emergency lighting supply illuminating exit signs and routes are turned on during the whole of the time the premises are occupied.
8 The Hirer shall be liable for and shall indemnify the GDVHMC in respect of any loss, damage or injury which may be incurred by or be done or happen to the Hirer or any person or persons in his employ or any of his sub-contractors or by or to any other person or persons resorting to the premises by reason of the use of the hired premises by the Hirers.
9 The GDVHMC retains the right, at its discretion, to refuse to let the premises, or part, to any person or body.
10 All applications for the hire of rooms must be in writing.  The person by whom the application form is signed shall be considered the Hirer. Where a promoting organisation is named on the application form, that organisation also shall be considered the Hirer and shall be jointly and severally liable with the person who signs the form.
11 The application must be accompanied by the relevant deposit (if applicable) which will be refunded after the function if the premises are left in a satisfactory condition.  Any breakages or additional cleaning costs incurred will be deducted from this refund.  The Hirer shall, nevertheless, be liable for all such costs in excess of the sum deposited.  In the event of cancellation, the deposit will be retained.  All these terms are subject to the discretion of the GDVHMC.
12 Use of the upstairs room only, with heating, is conditional upon the Hirer undertaking to turn off the individual wall heaters in the Main Hall, at the wall switches beside them, at the beginning of the hire and to turn them on again at the end of the hire.
13 The Hall will be licensed by the GDVHMC for Music and Dancing.  The Hirer, where applicable, will be responsible for any obligations relating to obtaining a Public Performance Licence.
14 The key for the Hall should be collected from and returned to the Bookings Manager as near to the start and finish times of the hire.
15 Full day hirers may have access to the Hall on the evening prior to the hiring, if they wish, providing that there are no previous bookings and that advance notice of this requirement is given.
16 The booking of the Hall by any Hirer indicates acceptance of all these Standard Conditions of Hire.  These conditions may not be varied in any way unless the Hirer receives written approval for such from the Bookings Secretary following sanction by a meeting of the GDVHM.
17 It is a general policy of the GDVHC that a Hirer must be aged 25 or over.
18 Any person hiring the Hall must be fully aware of the Licensing Act 2003 and must comply with these regulations throughout the period of hire.  

Conditions for Hiring the Bar 
The Hall Committee, or Hirer, is responsible for obtaining the Occasional Permission Licence, the cost of which will be paid by the Hirer.  The Hall Committee will, if requested, provide the glasses and alcoholic refreshment. The Hall Committee will provide a price list. When the bar is booked for an event, it is a condition that all drinks consumed during the event must be purchased from the bar.  The Hall Committee will require that the profit made on the bar, after the cost of providing the refreshments and bar staff wages have been deducted, be contributed to Hall funds (this is a legal requirement on condition of the licence being granted).
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